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0 opsiaKe 06paGoTKH MepcoHANLHBIX AaHHbIX B MKOY IO Merckas mkona HCKYCCTRB
IlnacToBcKoro MyHHIMNAALHOrO pajioHA

1. OBIIUE ITOJOXXEHHUSA

1.1. Hacrosmas MucTpyKuus pa3paboTaHa B COOTBETCTRHAM C Koncrurynuei
Poccuiickoit ®enepaunu, TpynoBeM xomekcoM PoccHiickoit Qeneparun, OegepanbHbIM
3aKkoHOM OT 27.07.2006 Ne 149-®3 «O6 uubopmaiuy, HHOOPMATHOHHEIX TEXHOJIOTHAX H O
samure uHpopManuny», OenepanbupmM 3aKoHoM 0T 27.07.2006 No 152-D3 «O [IEPCOHANBHBIX
JaHHBIXY», YKasoM lIpesunenta Poceuiickoit @eneparuu ot 06.03.1997 Ne 188 «O6
YTBCPXK/ICHAM NIEPEYHS CBEICHUM KOHDUIEHINATLHOTO XapaKkTepay, [locTanoBeHIEM
Ipasurenserra PO or 17.11.2007 Ne 781 «O6 yrBepxaernu [TogokeHHS 06 06eCIe cHIN
0€30IaCHOCTH TIEPCOHANBHBIX JIAHHBIX TIPH UX 06paGoTKe B UH(OPMAITHOHHEIX CHCTEMAX
IIEpCOHANBHBIX NAaHHBIX», IOCTAHOBJICHUEM [IpaBuTenscTBa PD ot 15.09.2008 Ne 687 «O6
yrBepxIeHHH llonoxenus 06 0co6eHHOCTIX 06PabOTKH HePCOHATBHBIX AAHHBIX,
OCYIIECTBIIAEMOI 6€3 HCIONBb30BAHHS CPE/ICTB ABTOMATH3AINMY, HHBIMH HOPMATHBHBIMH
IIpaBOBBIMU akTamu Poccuifckoit Oenepanuu, Yerasom MKOVY JO JIIIIN, vHBIME TOKaTEHBIMEH
HOPMATHBHBIMH IOKyMeHTaMH MYHHUIMIATBEHOTO Ka3eHHOr0 06pa3oBaTeibHONO YUpPEK ICHHUS
JIOTIOJIATENTBHOTO 00pasoBanus JleTckas MKoJa HCKyceTs [ITacTOBCKOro MyHHIMNIATEHOTO
paiiona (najee - mKoJa).

1.2. Hactosmas VHCTpYKINS yCTaHABIHBACT B LIKOJIE HOPSIOK PabOTHI ¢
AOKYMEHTaMH — HOCUTEJIAMY KOHQHACHUMAIBHOM HH(bOPMALHK, CoepIKalel IepCOHATBHBIC
JAHHEIC, B IIEJAX:

-IIPEIOTBPAICHHS HEKOHTPOIMPYEMOTO PaCIPOCTPAHCHHUS KOH(DUASHIMATBHOM
vH(OpPMAUHY, COAEPIKAILEH TepCOHATbHBIE JaHHbIE B pe3ynbTaTe ee pasriianeHus
AGIDKHOCTHBIM JIMIIOM, HMEFOLIMM AOCTYI K HHPOPMAIlHH, COAEPIKAIEH IEPCOHANBHEIE TaHHBIE,
HJTH TIOTyCHUS] HECAHKIMOHUPOBAHHOTO IOCTYIA K KOHQHACHINAIBHOM HHDOPMALIIH;

- IPEAIOTBPALICHH S HECAHKIIHOHUPOBAHHOTO YHHYTOKEHMS, HCKAXKESHIIS,
KOMMPOBAHKS, GNIOKHPOBAHKS HHPOPMALUH, CO/IEPIKAITEH IIepPCOHANBHbIE TaHHBIC,

- IpEAOTBPAICHHS yTPATHI, HECAHKIIHOHMPOBAHHOI'O YHUYTOKEHHUS WK cOOCB B
Iporecce GYHKIHMOHNPOBAHUS aBTOMATU3HPOBAHHBIX CHCTEM 00paGoTku uHpOpMANKH,
COZCPIKAILEH HePCOHAIIBHBIE IAHHBIE, 00CCIICYEHHE TIOHOTE, LIeTOCTHOCTH, JOCTOBEPHOCTH
Takoi HHpOpMaIUK;

- COOJIIO/IEHUSI TIPABOBOTO PEXUMA HCIONIB30BAHUS nHbopManuu, comepxanieit
IIEPCOHANBHEIE JaHHBIE,

- o0ecredenus BO3MOXKHOCTH 06pabOTKH U HCIIOIb30BAHKS IIEPCOHANBHBIX JaHHBIX

ITKOJIBL, €r0 CTPYKTYPHBIMU IIOAPA3ACICHUAMU U JIOJDKHOCTHBIMHI JIMIIaMH, UM ECIOIITNMI
COOTBETCTBYIOIHE ITOJTHOMOYHS,



1.3. O6paboTka MepcoHaNBHBIX JaHHBIX OCYLIECTBISETCA IIKOIOM C COTIAchs
CyOBeKTa nepcoHanbHeIX AaHHBX. Cormacie cyGbekTa Ha 06paboTKy ero IepCoHaIBHBIX
NIaHHBIX HE TPeOYeTCs B CIIEAYIOMINX CITyyasx:

- €CJTM IIEPCOHATIBHBIE TAHHEIE SBJIFOTCSI OOIIEIOCTYITHEIMY;

- KOrJja IepCOHANTbHBIE TaHHBIE OTHOCATCS K COCTOSIHUIO 3I0POBBS pabOTHHKA U UX
06paboTKa HEOOXOAUMA JUIS 3AIUTHL €T0 XKU3HH, 3[J0POBES HJIH HHBIX KHU3HEHHO BaYKHBIX
MHTEPECOB U0 KU3HH, 3A0POBhs WM HHBIX )KU3HEHHO BaXKHBIX HHTEPECOB APYTHX JIHIL, 4
IIOJTyYeHHe coriacus pabOTHHKA HEBO3MOXKHO,

- ecinu 06paboTKa IEPCOHATBHBIX JAHHBIX OCYINECTBIAETCS AJI CTATHCTHUECKUX FLITH
MHBIX HAYYHBIX [IEJICH IPH YCIIOBHHU 00A3aTENbHOT0 063 IHYNBAHMUS IEPCOHANBHEIX JAHHBIX;

- 06paboTKM EPCOHANBHBIX JAHHBIX 110 TPEGOBAHMIO YIIOJIHOMOUYEHHBIX HA TO
rOCYJapCTBEHHBIX OPTaHOB B CIIy4asx, IPeyCMOTPEHHBIX (eepalbHbIM 3aKOHOM;

- Kora 00paboTKa NepCOHATBHBIX JaHHBIX OCYIIECTBIILETCS B [EJISX HCIOTHEHUS
obparenns, 3apoca caMoro cy0heKTa IepCOHANBHBIX JAHHBIX, TPYOBOTO HIIH HHOTO 0TOBOpA
C HUM; :

- 00pabOTKM aJIpeCHBIX JaHHBIX, HEOOXOAUMBIX I JOCTABKH ITOYTOBBIX
OTIIPABJICHUH OpraHU3alUsIMK MOYTOBOM CBSI3M;

- 06paboTKy NaHHEIX, BKIFOYAIOMINX B ce0s TONBKO (paMIJIMH, IMEHA ¥ OTHYECTBA,

- Korzia 06paboTKa NEPCOHATBHBIX JAHHBIX OCYLIECTBIIAETCS B IEIIX OJXHOKPATHOTO
IIPOTIYyCKa Ha TEPPUTOPHIO IIKOJEI MM B MHBIX aHAJIOTMIHAIX LIENSX;

- 06paboTKH IIePCOHANBHBIX JaHHBIX Ge3 MCIIOIb30BaHMUs CPEJICTB ABTOMATU3AIHH.

1.4. B nensax obecrieueHns: COXpaHHOCTH M KOHGUIEHIMATEHOCTH HHOOPMAIIHH,
COAEpKaIIeHl IePCOHANBHBIE NaHHBIE, BCE OIIEPALMH 10 0GOPMIICHUIO, (OPMHPOBAHHKIO,
BEJICHUIO W XPaHCHUIO JaHHOH HHPOPMALUH JOJKHBI BBIIOIHATECS CHEIAATACTAMH IITKOJIbI,
OCYLIECTBISIOIINMU TAHHYIO paboTy B COOTBETCTBHH CO CBOMMH CIIY)K€OHBIMH 00S3aHHOCTSAMH,
3a(UKCHPOBAHHBIMHY B MX JOJDKHOCTHBIX HHCTPYKIIHSX.

1.5. PesxxuM KOH(MAECHIMAILHOCTH EPCOHATBHBIX JAHHBIX OTMEHAETCA B CIIydasX
00€3/IMYMBAHNS STHX JAHHBIX, B OTHOIICHHMH IIEPCOHATBHBIX JAHHBIX, CTABIINX
OOIIENOCTYIHEIMH, HITH [0 HCTEUCHUH 75-JIETHETO CPOKA MX XPAHEHHS, 6CIIH HHOE He
IIPEyCMOTPEHO 3aKOHOM.

2. HOPAJOK OBECIHIEYEHNS BE3OITACHOCTHY ITIPY OBPABOTKE 1
XPAHEHHMU ITIEPCOHAJIBHBIX TAHHBIX, OCYIIECTBJISIEMbBIX FE3
HCIIOJIb30BAHUS CPECTB ABTOMATHU3AIINU
2.1. O6paboTka MepCOHANBHBIX JAHHBIX, OCYIIECTBIsIEMAs 0€3 UCIIOTb30BAHMS
CPEACTB aBTOMATHU3AIUH, JTOJKHA BECTHCH TAKUM 00pa3oM, YTOOKI B OTHOILECHHH KaXKI0i
KaTeTOpUH IIEPCOHANIBHBIX JAHHBIX MOXKHO OBIIO OIIPEAeNINTh MecTa XpaHeH s IEPCOHATBHBIX
JaHHBIX (MaTepUANBHBIX HOCHTENEH) U yCTAHOBHUTD MEPEYEHb JIUI, OCYINECTRISIONIHXK
00paboTKy nepCOHAILHEIX JaHHbIX.
2.2. llpu XpaHeHUM MaTepUANBHEIX HOCHTENEH JOJDKHBI COBIIONATECS YCTOBHS,
00eCeYUBAIOIINE COXPAHHOCTH IIEPCOHATBHBIX JAHHBIX U HCKITIOUAOIIIE
HECAaHKIIHOHUPOBAHHBIH JIOCTYII K HUM.

2.3. Jluna, ocymecTBISIIONIHe 00pabOTKY IIEPCOHANBHBIX JAHHEIX 63 HCIONb30BaHMS
CPEJICTB aBTOMATH3AIMH JIOJDKHEL OBITH IPOMH(GOPMHUPOBAHEI 0 (akTe 06paboTKH UMHI
TICPCOHANTBHBIX TAHHBIX, KATErOpuaX o0pabaThIBAEMBIX IIEPCOHANLHBIX JaHHBIX, 2 TaKOke 00
OCOOEHHOCTAX M MIPaBUJIAX OCYILECTBIEHHS TAKOH 06paboTKY.




2.4. MarepuaJibHBIE HOCUTEIH C IIEPCOHATBHBIMH JIAHHBIMH [IOJKHEI XPAHUTHCS B
3alMPAIOIIUXCS Ha KITFOY IIOMENIEHMSX, METAINIMYECKUX IKadax, celiax, HHBIX mKadax,
HMEIOIINX 3alupaeMbic OJI0K-CEKIIH.

2.5. JIomKHOCTHEIM JIMIAM, pabOTAIOLINM € HEPCOHAILHBIMY JAHHBIMH, 3alIPENacTcs
pasrnamath HHGOpMAaIHIO, COAEPKAILYIO IEPCOHANBHEIE aHHbIE, YCTHO MM IHCBMEHHO KOMY
OBI TO HH OBLIO, €CITH HTO He BEI3BAHO CIIYKeOHOH HE06X0TIMOCTHIO.

2.6. He nomyckaercs 6e3 COITTacOBaHUS C PYKOBOAHUTENEM CTPYKTYPHOTO
noapasenenus GopMUpOBaHUE U XpaHEHHE 0a3 JaHHBIX (KapTOTeK, (alIOBEIX ApXHUBOB H IP.),
COZIep KAINX IIEPCOHATTFHBIC JaHHEIE,

2.7. Ilepenava nepcOHANBHBIX JAHHBIX JOITYCKAETCSA TOJNBKO B CIIydasX,
YCTaHOBJIEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit @enepanuu u e cTBYIOIUAMY
HHCTPYKIHUSAMHE 110 paboTe CO CINy>KeOHBIMU JOKYMCHTAMH M OOpAIEHUAMU IPAXKIAH, a TAKKE 110
MUCHbMEHHOMY ITOPYYEHHUIO BHIICCTOSAINX JOJBKHOCTHBIX JIHII,

2.8. Ilepenaya nepcoHaNbHBIX TaHHBIX HE IOILyCKAETCS ¢ MCIONB30BAHUEM CPEJICTB
TEJIEKOMMYHHUKAIIMOHHBIX KAHAJIOB CBSA3H (Tele(oH, Tenedakc, 3JeKTpOHHAs [T0YTa U T.11.) 6e3
IMCBMEHHOTO COIJIaCHs CyOheKTa IIEPCOHANIbHBIX JaHHBIX, 32 HCKIIIOYEHUEM CIIy4Yaes,
YCTaHOBJIEHHBIX 3aKOHOZATEIBCTBOM Poccuiickol Penepanun. [lociie moaAroToBKy U mepenayu
AOKyMeHTa (aiiyipl, KOIIHHY, YePHOBUKH JIOKYMEHTA NIEPEHOCATCS IOATOTOBHBIIAM HX
NOJDKHOCTHBIM JIMIIOM Ha MapKHPOBAaHHEIE HOCUTENH, IPeIHa3HAYCHHEIE I XPAHEHUSL
HEPCOHANBHBIX JaHHBIX.

2.9. OTBeTHI Ha 3aIPOCHI IPAK/AH ¥ OPraHM3alliil aloTCa B TOM 00BeMe, KOTOPHIH
II03BOJISICT HE pasriallaTh B OTBETaX KOHPUICHIINATBHEIE JAHHBIC, 33 HCKIIIOUYCHUEM JaHHBIX,
COZIepKaIllMXCsl B MaTeprasax 3apoca ik onyOIMKOBaHHBIX B OOIIEA0CTYHEIX HCTOUHNKAX.

2.10. B Illxone o6ecneunBaeTcs pasieabHOE XpaHEHHE IIEPCOHAIBHBIX JAHHBIX
(MaTepHaNbHBIX HOCHTENIEH), 06paboTKa KOTOPBIX OCYLIECTRIISIETCS B PA3IMUHBIX HesiX. [Ipu
(uKcanuy MepcoOHaNBHBIX TAHHBIX Ha MATEPHAIBHEIX HOCHTENAX HE JIOMycKaeTcsl (pHKCAIs Ha
OJJHOM MaTepHUaIbHOM HOCHTEIE IEPCOHANBHBIX JAHHBIX, eI 00paboTKH KOTOPBIX 3aBEIOMO
HECOBMECTHMBL. IIpu HECOBMECTHMOCTH Hemelt 06paGOTKHY IePCOHANBHBIX JAHHBIX,
3a(MKCHPOBAHHBIX HA OAHOM MaTePHAIBHOM HOCHTEIIE, €CIIH MATCPHABHBIN HOCHTEb He
THIO3BOJIIET OCYIECTBIIATE 06pabOTKy EPCOHANIBHBIX AAHHBIX OTHCIBHO OT APYTUX
3a(MKCUPOBAHHBIX HA TOM K¢ HOCHTEJIE IICPCOHAIIBHBIX JAHHBIX, JOKHBI GBITH HPHHSTH] MCPEI
110 00€CIEUeHUIO Pa3/iesIbHON 06paboTKY MEPCOHANTBHEIX JAHHBIX, HCKITIOUAOIIIC
OJTHOBPEMEHHOE KOIIHPOBAaHUE UHBIX TIEPCOHANBHBIX JAHHBIX, HE I10JIEIKALTAX
PacIpoOCTpaHEHHUIO U UCIIOJIB30BAHMIO.

2.11. Ipu MCIIOB30BAHUH THUIIOBLIX HOPM TOKYMEHTOB, XapakTep HH(OPMAIHH
KOTOPBIX IIPEJIoJIaracT ik AOILyCKaeT BKIIOYEHHE B HUX IEPCOHANBHBIX JAHHHIX (naiee -
THIIOBasd (hOpMa), OJDKHEI COOJIIONATHCS CIEAYIOIHE YCIIOBHSL:

a) TEIoBasg GopMa WIIH CBA3aHHbIE C HEHl OKYMEHTEI (MHCTPYKLHS IO ee
3aIl0JIHEHUIO, KApTOYKH, PEECTPHI M KyPHANBI) JOJDKHBI COAEPXKATh CBEIEHN O e 00paboTKu
NIEPCOHABHEBIX JAHHBIX, OCYIIECTBIIIEMON €3 HCIMOIB30BaHUS CPEICTB ABTOMATH3AIIH,
(haMUIIHIO, UMS, OTYECTBO U AJIPEC CYOBEKTA IEPCOHAIBHBIX TAHHEIX, HCTOYHHUK MOy IeHHS
NEePCOHATBHBIX JaHHBIX, CPOKH 00pabOTKYU MEPCOHANBHBIX TAHHBIX, IEPEeYeHb AeHCTBII ¢
NEePCOHAILHBIMY JIaHHEIMH, KOTOPBIE OyIyT COBEpILIATECS B IPOIiecce UX 00paboTKy, oliiee
OIUCAHUE UCITONB3YEMBIX Y HUBEPCUTETOM CIIOCOO0B 00pabOTKH NePCOHANBHBIX JAHHBIX;

0) Tunosasg Gopma DOJDKHA IPEAyCMaTPUBATH TIOJIE, B KOTOPOM CyOBEKT
NICPCOHATBHBIX TaHHBIX MOXET IIOCTABUTL OTMETKY O CBOEM COIVIACHH Ha 06paboTKy




IIEPCOHANIBHBIX JTAHHBIX, OCYINECTBIIAEMYIO O€3 UCIIOIB30BAHNS CPEICTB ABTOMATH3AINH, — [IPU
HEOOXOIMMOCTH MOTy4eHHs MHCBMEHHOTO COTNacks Ha 06paboTKy HepCOHANBHBIX JAHHEIX;

B) TUII0Bas (hopMa OJKHA GBITH COCTaBIIEHA TAKAM 06Pa3oM, YTOOBI KAXKIBIH 13
CyOBEKTOB IEPCOHANBHBIX JaHHBIX, COAEPIKAIMXCS B JOKYMEHTE, HMEJI BO3MOYHOCTE
O3HAaKOMHUTBCS CO CBOMMM MIEPCOHANBHBIMH JAHHBIMH, COXEPKAIIUMUCS B TOKYMEHTE, HE
HapylIlas npas U 3aKOHHBIX HHTEPECOB HHBIX CYOBEKTOB MEPCOHAIBHEIX JaHHBIX;

r) TUnoBas Gopma JI0JDKHA HCKIII0YaTh 00bEANHCHHUE TI0JIe, MpeHA3HAYeHHBIX JJIs
BHCCCHUS NEPCOHATBHBIX JIAHHBIX, LIEJIH 00paOOTKH KOTOPHIX 3aBEJOMO HECOBMECTHUMBI.

2.12. Ilpu BeZIeHUM JKyPHAJIOB (PEECTPOB, KHHUT), COAEPIKAIHX TIEPCOHANBHBIC
JaHHbIe, HeOOXOIUMBIE IS OHOKPATHOT'O IIPOIYCKa CyOBEKTA IEPCOHANBHBIX JAHHEIX Ha
TepPpUTOPHIO [IKOJIBI, HITH B HHBIX AHAIOTHYHBIX LEJISX, JOJDKHBI COOIIONATECS CIEAYIOIIHE
YCIIOBHSL:

a) He0OXOIUMOCTD BEACHMUS TAKOr0 JKypHaNa (peectpa, KHUTH) A0JDKHA ObITh
IIpEAyCMOTpEHa JIoKaIbHEIM akroM IIkome!, comepxamuM cBeeHus o nen o0paboTku
IIEPCOHATIBHBIX JIAHHBIX, OCYIICCTBIIAEMOH 6€3 HCII0NB30BAHUS CPENCTB ABTOMATH3ALUH,
croco0bl GHKCAUK U cOCTaB MHGOPMAIIHH, 3alpalIuBAEMON Y CyOHEKTOB IIEPCOHATBHBIX
JQHHBIX, [ICPEYCHD JIUII (IOMMEHHO HITH II0 JOJKHOCTSIM), IMEIOIIHX JOCTYII K MATEPUATHHBIM
HOCHUTEJISIM U OTBETCTBEHHBIX 34 BEACHUE U COXPAHHOCTE JKypHAJIA (peectpa, KHUTH), CPOKA
06paboTKH TepCcOHANbHEIX JIAHHBIX, a TAKXKE CBEICHUS O TIOPSIKE NPOIyYCKa CyOHEeKTa
UCPCOHATBHBIX TAaHHBIX HA TeppUTOPHIO L11K0IE 6€3 moATBEepXXACHMS IOAIMHHOCTH
HNEePCOHATBHBIX JaHHBIX, COOOIEHHBIX CYyOBEKTOM MEPCOMNANBHBIX JJAHHBIX;

6) KonmpoBanue coepKaIHetcs B TaKUX JKypHaax (peecTpax, KHHTax) HHGOPMAIHH
He JIOITyCKaeTes;

B) IEPCOHAIBHBIE JJAHHBIE KAXIOT0 CYyOBEKTa MEPCOHATBHBIX JAHHBIX MOTYT
3aHOCHTBCS B TaKOMU JKypHaJl (KHUTY, PEeCTp) He 60JIee OAHOTO pa3a B KAXKIOM CIlydae IPOIycKa
CyOBeKTa IIepcOHANBHBIX JIAHHBIX Ha TeppUTOpHUIO 11TKOMEL

2.13. PaGOTHUKYM CTPYKTYPHBIX HOIpa3eeHui B paboTe HOIKHBIL
pykoBoncTBOBaThes (hopmoit XKypHana yuera oOparienuil cyObeKTOB IEPCOHANBHBIX JAHHBIX 00
O3HaKOMJICHHU C HX IEPCOHAIBHBIMY JAHHBIMHA B MYHHIIMIIAILHOM aBTOHOMHOM
00pa3oBaTeIbHOM yIPEXKICHHN JNOMOIHUTENLHOTO 00pa3oBanus «JeTcKas MKoJa HCKYCCTB
uM. H.H.Kannaunar. Jlna senenns JKyprana ydera obparenuii Cy6beKTOB IIepCOHAIBHBIX
JAHHBIX 00 O3HAKOMIICHUH C MX HEPCOHAIBHBIMU JAHHBIMU B CTPYKTYPHOM IIOZApPA3IeTIeHAN
Ha3HA4alOTCs I, OTBETCTBEHHBIE 3a BeAicHHe U XpaHeHue JKypHana yuyera oGpareHuii
CYOBEKTOB I1€PCOHATIBHBIX JAHHBIX 00 O3HAKOMIICHNH C MX MEPCOHANBHEIMA JaHHBIMA, JKypHa
ydeTa obpatienuii cy0beKTOB IePCOHANBHBIX JAHHBIX 00 03HAKOMJICHHH C MX II€PCOHAIEHBIMI
JaHHBIMH JJOJDKEH OBbITh IIPOHYMEPOBaH, IIPOIIHYPOBAH H CKPEIICH HOMHCHI0 PYKOBOIHTEIS
CTPYKTYpPHOTO nofipasaesicnus. Xpanenue JKypHana yueta oOpaliieHuif cyGBeKTOB
IIEPCOHANBHBIX NaHHBIX 00 03HAKOMJICHHH C MX NePCOHAIBHBIME JaHHBIMU JODKHO HCKIIOYATh
HCCAHKIHOHMPOBAHHBIN IOCTYII K HEMY.

2.14. Ons o6paboTku PasITHBIX KaTeTOpHi IePCOHATLHBIX JAHHEIX,
OCYIIECTBIACMOM 63 UCTOTB30BAHMS CPE/ICTB ABTOMATH3AIHH, ISl KAKIO0M KaTeropuu
IIEPCOHANIBHBIX IaHHBIX JIOJDKEH MCIOIB30BAThCA OTACIBHEIM MaTepHAIbHbIH HOCHTEIIb.

2.15. VuuuroxeHue miu o0e3/IMUABAHNE YACTH NIEPCOHATBHEIX JaHHBIX, €CIH 3TO
JIOIIYCKAEeTC MaTepUabHEIM HOCHUTENEM, MOXKET IIPOU3BOIUTELCS CIIOCOO0M, HCKITFOYAIOIINM
JAJIBHEUIITYIO 00paboTKy 9THX NEPCOHATBHBIX AAHHBIX, HO C COXPAHEHHEM BO3MOXKHOCTH
00pabOTKM UHBIX TAHHBIX, 3a(MKCHPOBAHHbIX HA MATEPUAIILHOM HOCHTENE (YIaleHH e,




BbIMApbIBAHUE). Y TOUHEHHE IIEPCOHANBHBIX JJAHHEIX [IPH OCYLIECTBICHUH 1X 00paboTky Ge3
HCIIONB30BaHUS CPEACTB aBTOMATU3ALMHY IPOU3BOIUTCS ITyTEM OOHOBIICHUS UM U3MEHEHUS
JAHHBIX Ha MaTCPHAILHOM HOCHUTEIIE, & €CIIH 3TO He JOMyCKACTCS TEXHUYECKIMHU
0COGEHHOCTAMH MATEPUAIBHOTO HOCHTEIS — IyTeM (UKCAINY HA TOM K& MaTepUaTbHOM
HOCHTEJIE CBEJICHHH O BHOCHMBIX B HUX U3MEHEHHUX, KOO MyTeM H3rOTOBIEHHS HOBOTO
MaTepHUaIbHOIO HOCUTENS C yTOUHEHHBIMU MTEPCOHATIFHBIMU JAHHBIMH.

2.16. Jluna, ©MeroIIe OTHOICHUE K paboTe ¢ MePCOHANBHBIMY AaHHBIMHU, HOJDKHBI
ObITh B 06s3aTeIbHOM TTOPSIKE O3HAKOMIIEHBI IIOJ] PACIIHCKY C HacTosmel MHCcTpyKImeit.

2.17. JIuua, ocymecTristomue 06paboTKy ¥ (HIH) XpaHEHHE IIEPCOHATLHBIX JaHHBIX
B YHHUBEpPCUTETE, HECYT OTBETCTBCHHOCTD 3a OOeCIIeueHre MX HHPOPMAIMOHHOH 6€30IIacHOCTH.
JIvua, BUHOBHEIE B HAPYIIEHAN HOPM, PETYIMPYIOMKUX 0OpaGOTKy H XpaHEHHE IePCOHATBHBIX
JaHHBIX, HECYT IPaKJAHCKYIO, YTOJOBHYIO, aIMHHUCTPATHBHYIO, MUCIUILIMHAPHYIO U HHYIO
IPEyCMOTPEHHYIO 3aKOHOmaTeNnbCTBOM Poccuiickoit @enepalinu 0OTBETCTBEHHOCTS.

3. IIOPAOK OBECIIEYEHUS BE3OIIACHOCTHU ITPU OBPABOTKE 1
XPAHEHHUU TIEPCOHAJIBHBIX TAHHBIX, OCYIHECTBJIHEMBIX C
HUCIIOJBb30OBAHUEM CPEJICTB ABTOMATHU3AIINU

3.1. Be3omacHOCTE IEPCOHAIBHEIX JaHHBIX IPU UX 00paboTKe B
aBTOMATU3UPOBAHHEIX HHOOPMAIMOHHBIX CHCTEMAaX 00ECIIEYMBAETCS € TIOMOIIBIO CUCTEMEI
3alIUTHI IEPCOHATBHBIX JaHHBIX, BKIIIOYAMOLIEH OpraHu3aliOHHBIC MEPHI M CPEICTBA 3aLIUTEI
nHbopManyy, a TakyKe UCIONb3yeMbIe B HH(OPMAIMOHHOM crcTeMe HH(OPMAIOHHEIE
TEXHOJIOT U, '

3.2. Jlomyck TOJDKHOCTHBIX JIHIL K 06pa60TKe NepCOHATBHBIX JAHHEIX B
aBTOMAaTU3UPOBAHHOH HHYOPMAIMOHHON CHCTEME OCYIECTRIIAECTCS Ha OCHOBaHI/II/I
COOTBETCTBYIOIINX PaspelTUTEIBHBIX JOKYMEHTOB U KIIO4el JocTya (maponeif).

3.3. Pa3MelneHre aBTOMaTU3UPOBAHHBIX HHPOPMAITMOHHBIX CHCTEM, CICIIHATHHOE
000py0BaHHE ¥ OPTAHU3AIMS C HX HCIONB30BAHINEM PAGOTHI C HEPCOHAILHEIMY JAHHBIMH
JOJDKHEI 00€CTIEYMBaTh COXPAHHOCT HOCHTE/ICH [IePCOHANBHBIX JAHHBIX U CPEJICTB 3al[HTHL
MH(pOpMAIKK, a TAK)Ke HCKITI0YaTh BO3MOKHOCTH HEKOHTPOIUPYEMOTO IIPeOHIBAHUS B
COOTBETCTBYIOINUX ITOMEIIEHIUIX TOCTOPOHHHUX JIHILI.

3.4. KoMIIbroTepsI u(1K) 3IEKTPOHHEIC IATIKH, B KOTOPBIX COIEPKATCS (hatiiinl ¢
IMEePCOHANBHBEIMEU JAHHBIMH, JJI1 KKIOTO MOJIH30BATENS JOJLKHEL OBITE 3alUILCHE
HHAUBUALYIBHBIMU [IAPOJISMH JOCTyIIa, COCTOSIIMMH U3 6 1 Oollee cMMBONOB. PaboTa Ha
KOMIIEIOTEPax ¢ MEPCOHaNbHBIMU JAHHBIMU O€3 IapoJielt JocTyna Wi MO Yy)KUMH, a PaBHO
o0uuMy (0TMHAKOBEIME) NIAPOJIAMH, HE JOIyCKASTCH.

3.5. Ilepechika epCOHANBHEIX TaHHBIX 6€3 HCIOJIL30BAHHS CIICIUANBHEIX CPEICTB
3alUTHL [10 OOUIETOCTYIIHEIM CETSIM CBSI3Y, B TOM 4ucie MHTepHET, He OMycKaeTcs.

3.6. Texunveckue u IPOrpaMMHEIE CPE/ICTBA IOJDKHbI yIOBIETBOPSTH
YCTaHaBJIUBACMbIM B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoit @enepanyu
TpeOOBaHUAM, 0OCCIICUHBAOIIIM 3AIUTY HH)OPMAIIHH.

3.7. Ilpu 06paboTKe MePCOHANBHBIX JaHHBIX B HHPOPMAITMOHHOH cHCTEMe
TOJIE30BATEISIMH JIOIKHO OBITH 00ECIICYEHO:

- HCIIOJIB30BAHUE MPEJIHAZHAYCHHEIX JJI 3TOTO pa3feloB (KaTaJloroB) HOCHTENEH

HH(OPMaluK, BCTPOCHHBIX B TEXHUYECKUE CPEICTBA, MIIH CHEMHBIX MapKHPOBaHHBIX
HOCHTEJIEH;




- HeomyIeHre QU3NIECKOTO BO3ICHCTBHUS HA TEXHUYECKHE CPEICTBA
ABTOMaTH3UPOBaHHOM 06GpaboTKK MEPCOHATBHEIX JAaHHBIX, B PE3YJIBTATE KOTOPOTO MOKET OHITH
HapyIIeHo X (GYHKITHOHUPOBAHUE;,

- IIOCTOSIHHOE MCIIOJIE30BaHUE aHTHBUPYCHOTO 00ecTieueHus A1l OOHAPYKeHus
3apaXXeHHbIX (haiJIoB M HE3aMEIHTENBHOE BOCCTAHOBJICHHE TIEPCOHANLHEIX JAHHbIX,
MOIH(QHUIMPOBAHHBIX WM YHAYTOKEHHBIX BCJICACTBHE HECAHKIIMOHMPOBAHHOTO JOCTYIIA K HHM;
- HCIOTYIIEHNE HECAHKIIMOHMPOBAHHEIX BBIHOCA U3 IOMEICHUH, YCTAHOBKH, TIOKIFOUEHH S
000pyI0BaHuS, a TAKXKE yAATCHHs, HHCTALIALME WK HACTPOHKH MPOrPaMMHOTO 00SCIIEUeHH .

3.8. Ilpu 06paboTke IMEePCOHANBHBIX JaHHBIX B ABTOMATH3HPOBAHHOM
MHPOPMANMOHHOI cHcTeMe pa3paGoTIMKaMy B aIMUHUCTPATOPAMI CHCTEM JTOJDKHEI
obecneunBaThes:

- 00yueHue JIHIl, HCTIONB3YIOMUX CPEACTBA 3AIUUTH MH(OPMAIIUHY, TTPEMEHICMBIE B
aBTOMaTH3WPOBAHHBIX HHAOPMAIIMOHHBIX CHCTEMAX, [IPABUIAMH pabOThH ¢ HAMH;

- YUeT JIAII, JTOILyLICHHBIX K paboTe ¢ NePCOHANLHEIMY JAHHLIMHU B
aBTOMATH3UPOBAaHHON HH(OPMAIIMOHHON cHUCTeMe, IPaB u IMapojieli JOCTyma;

- Y4YeT IIPUMEHSICMBIX CPEJICTB 3aIUTEI HHYOPMAIUH, SKCILTYaTAllMOHHOMN 1
TEXHUYCCKON TOKYMEHTAITNHN K HUM;
- KOHTPOJIb 32 COOJIO/ICHIEM YCIIOBHI HCIIONB30BAHMS CPEICTB 3al[UTHI
HH(QOpPMAIKH, IPETYCMOTPEHHBIX SKCIUTYaTallMOHHON M TEXHUIECKOM JOKYMEHTAIIHEH;
- OIIHCAHUE CUCTEMBI 3aIUTHI IEPCOHANBHEIX JTAHHEIX;
. - HHBIC TPeOOBAHHUA 110 3all[UTE IIEPCOHATBHBIX JAHHBIX, YCTAHOBJICHHBIX
HUHCTPYKIHUSAMHU Y HABEPCUTETA 110 UX UCTIOTH30BaHUIO U SKCILIyaTaIlHH, )

3.9. OcobennocTn obecrneyeHns 6€30MacHOCTH HHGOPMAIUK U KOHDUASHINATFHOCTH
IEPCOHANBHBIX NaHHBIX, CBSI3aHHBIC C UCIIOIL30BAHUEM KOHKPETHBIX aBTOMATH3UPOBAHHBIX
MHGOPMAIMOHHEIX CHCTEM, ONPEAEISIOTCS! TOKAIBHBIMA HOPMATHBHEIMY JOKYMEHTaMHU
YHHBEpCHTETa, perTaMEeHTHPYIOIUMH OPSIOK KCIIONB30BaHMSA YKA3aHHBIX HHO)OPMAI[HOHHBIX
CHCTEM, a TaKXKe OKCIUTYyaTallMOHHON ¥ MHCTPYKTUBHOM JTOKYMEHTAIMeH, Kacaromehcs
TEXHUYECKHUX CPEACTB 00pabOTKY IEPCOHANBHEBIX TaHHBIX B paMKax KOHKPETHO
ABTOMATH3UPOBAHHON UHPOPMAITMOHHON CHCTEMEL

4. IOPAJOK YUETA, XPAHEHWSI 1 OGPAIIIEHUS CO ChEMHBIMHN
HOCUTEJISIMU IIEPCOHAJIBHBIX JAHHBIX (UX TBEPJABIMHA KOITUSIMHA), A
TAKXKE X YTHJIN3AIINA
4.1. Bce Haxosmyecs Ha XpaHEeHUY ¥ B 0OPalIeHIH ChEeMHbIE HOCHTEIH C
IePCOHAILHBIMH JAHHBIMH IIOUISKAT yIETy. KakIplii CheMHBIH HOCHTENb ¢ 3alHCaHHbIMU Ha
HEM NIEPCOHATBHBIMU TaHHBIMH JOJDKEH HMETh 3THKETKY, Ha KOTOPOU YKa3bIBAeTCH €ro
YHUKAJIBHBIN YIETHBIN HOMED.

4.2. Vuer u BbIIa9y CHEMHEIX HOCUTENIEH IIePCOHANBHBIX JAHHEIX IO YTBEPIKICHHOM
(opme ocymecTBIsIOT paGOTHUKA CTPYKTYPHBIX ITOPA3EICHNUH, Ha KOTODBIX BO3JIOKCHBI
(yHKIMKM XpaHEHNs HOCHTENIeH IIePCOHANbHBIX IaHHBIX. PaGoTHHKK YHMBepcHTeTa [IOJTy4aroT
YYTECHHBIH CheMHDIA HOCHTENb NEPCOHANBHBIX AAHHBIX OT YIOJIHOMOYEHHOT'O JIAA IS
BBIIOJIHEHHUS. pabOT Ha KOHKPETHBIH cpoK. IIpH IomydeHn  fenaloTes cOOTBETCTBYIOMME 3aIIHCH
B JKypHajle yuera. [0 okordaHnu paGoT II0TE30BATeNb CAAET ChEMHBIN HOCUTEND JIS XPAHEHHAS

YUOJIHOMOYCHHOMY JOJDKHOCTHOMY JIHILY, O YEM JIENACTCS COOTBETCTBYIOIIAS 3AIKCH B KypHAJie
ydera,

4.3. He nomyckaercs:




- XpaHCHHE CHEMHEIX HOCHUTENIEH C MEPCOHATIBHBIMU JJAHHBIMKM BMECTE C HOCHTEIISIMHU
OTKPBITON MHPOPMALMH, Ha pabounX cTONaX, IM60 OCTaBIIEHHE UX 63 MPUCMOTpa HIIK
nepefava Ha XpaHeHHue qPyTruM JIIaMm;

- BEIHOC ChEMHBIX HOCUTENEH C IEPCOHATBHBIMY JIAHHBIMHU U3 CIIYXKeOHBIX
TIOMEIEeHUH 1y paGoOTEI ¢ HUMHU HA JIOMY, B TOCTUHHLAX U T. 1.

4.4, Ilpu oTIpaBKe WM Iepeade IePCOHATBHBIX JAHHBIX AIpecaraM Ha CHEMHEIE
HOCHTEJIX 3alIMChIBAIOTCS TOJIEKO NIPEHa3HaUeHHBIE aipecaraM JanHble. OTIpaBKa
NICPCOHANBHBIX TAHHBIX a/IpecaTaM Ha ChEMHBIX HOCUTEISIX OCYIIECTRBIIIETCS B IOPSIKE,
YCTaHOBJICHHOM JUIS JOKYMEHTOB UMeroInux rpud «JCII» (uis cityxeGHOTO0 MoIb30BaHHS).
BBIHOC ChEMHBIX HOCHTEIIEH ePCOHANBHBIX TAHHBIX Ul HETIOCPEICTBEHHOM epeIaun
azipecaTy OCYIIECTBIISICTCS TOJIBKO C IUCbMEHHOIO Pa3pellICHUs PYKOBOIUTEIIS
COOTBETCTBYIOIIECTO CTPYKTYPHOTI'O NMOApa3e/ieHUs. Y HABEPCUTETA.

4.5. O dakrax yTpaThl CEEMHEIX HOCHTENEH, COMepKAlIUX IEPCOHATBHEIE JAHHEIE,
b0 pasTialIeHns COACPIKAIINXCS Ha HUX CBEICHMH HEMEJIEHHO CTABUTCS B U3BECTHOCTD
PYKOBOJIHUTENH COOTBETCTBYIOMIETO CTPYKTYPHOI'0 Mo/Ipas iesicHrs YHuBepcurera. Ha
YTpaueHHBIE HOCUTEIH COCTABIIAETCA akT. COOTBETCTBYIOIINE OTMETKH BHOCSTCS B )KYPHAIBI
y4eTa ChbeMHBIX HOCUTENIeH MepCOHATBHBIX JaHHEIX.

4.6. CreMHBIe HOCUTEH IEPCOHANBHBIX TAHHBIX, IPHINEIIINE B HEFOTHOCT, MU
OTCIIYXHUBINKE YCTAHOBJIEHHBIH CPOK, IOJIEKAT YHUUTOKEHHIO. Y HUYTOXKEHHE CHEMHBIX
HOCHTEJICH ¢ KOH(UAECHIHATLHOM HHbOpManye OCYIEeCTBISIETCS COOTBETCTBYOIIEH
KOMHCCHEH, COCTaB KOTOPOH yTBEpHKAAeTCs IPUKa30M pexTopa YHuBepcuteTa. I1o pesynabraram
YHUUYTOXEHHUS HOCUTEJIEH COCTaBIIAETCA akT YTBEPXKACHHOU (OPMEL,

4.7.1Ipu ocymecTBICHIN 00paGOTKH MEPCOHATBHBIX JAHHBIX C UCIIOIB30BAHIEM
CPEICTB aBTOMATH3ALKH VI KOKI0H HHGOPMAIHOHHOM CHCTEMBI IIEPCOHANBHBIX JaHHBIX
IOJDKEH OBITh HAa3HAYEH aJIMHHUCTPATOP, a JUIA CHCTEM BEICOKHX KJIACCOB — TAKXKE
aIMHHHCTPATOP CUCTEMEI Oe30macHoCTH. TexHnueckoe 06ciyKuBaHne 000pyAOBAHHS JOJIKHO
OCYIIECTBIIATHCS COOTBETCTBYIOIIMM OOCITYKUBAIOIIAM IIEPCOHAJIOM.




